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Shortcuts Keys Uses of Shortcut keys on 
MS windows 

Ctrl + Plus Key Adjust the widths of all columns 
automatically, in Windows 
Explorer 

Alt + Enter Open the properties window 
for the selected icon or 
program 

Alt + Print Screen Take a screenshot of the 
current page. 

Ctrl + Alt + Del Reboot/Windows task manager 

Ctrl + Esc These keys allow you to 
activate the start menu 

Ctrl + F4 It’s used to swiftly close a 
document or a file that’s 
currently open. 

Alt + F4 It is used to close the ongoing 
program 

F2 Rename the selected icon 



 

 

Alt + Shift + Tab It allows you to switch back 
between ongoing applications 

F5 Refresh the contents of your 
windows system 

F3 Find anything from your 
system’s desktop 

Alt + Esc Switch between desktop 
applications on the taskbar 

F4 Its purpose in Windows 95 to 
XP is to open the located 
window 

Alt + Tab Switch between open 
applications/ programs. 

Shift + Delete When you press the Shift and 
Delete keys together, your 
program or files will be deleted 
permanently. 

F11 or Windows logo key  + 
Up arrow 

Maximize Window 

Windows logo key  + Tab Open Task View 

Windows logo key  + D Display and hide the desktop 

Windows logo key  + L Lock your PC 

Windows logo key  + X Open the Quick Link menu 

Alt + Tab Switch between open apps 

 

 

 


